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PabOTHHKOB HOMKOIBEHOrO 00pazoBarenpHOTO
LCJIBIO 3aIUTEI HHOOPMALUHM, OTHOCAIIEHCS K

P

paboTHUKOB MBJIOY «Caburckuii JICTCKUH can obmmepasBuBaronero BUI4
«banagaxy n.r.1. BoraTeie Cadrr Cabdunckoro MYHHIUITAIBHOTO patioHa Pecry6nuku Tarapcrany
(Fa1ee Yupexaenus), B cooTReTCTRIR CO cTaTheii 24

Koncrutyuun Poceniickoi Oenepanun, Tpynosm

KomexkcoMm Poccriickoii Denepanun w DenepanbHBIME 3aK0HAMHE OT 27 urosst 2006 roma Ne 149-d3 «06

HH@E]‘UPM&HHH. HH@BO}]MBD[HOHHLIX TCXHOIOTHAX H O

152-®@3 «O nepconatpasx JIaHHBIX).

12 HOI‘.]'D‘}K‘E‘HHE O 3amuTte OCPCOHANBHEIX TaHHEIX

3ammTe HHQOpMalmuy, oT 27 mons 2006 roga No

pa@OTHHKOB YCTaHaBIIUBAECT I[IOpAIOK IIOJTYYCHUSI,

¥4eTa, 00paboTkH, HakomwIeH S | XPaHCHUA TOKYMEHTOB COMEPIKAIINX CBELACHNS, OTHECEHHBIE K
[ICPCOHATHHEIM TaHHEIM PAOOTHHKOB YUpesk TeHs. Paboraukamu cunrarores muma, paborarornue B

YHPEAICHHN N0 TPYAOBOMY Z0TOBODY.

1.3. HE‘._EBBOI HacTodmero HO.TO}KEHHH SABIACTCS UCIIOJIHEHHE 3aKOHOIaTensrcTBa PO B obnactu 3aIlAThI

HNCPCOHATLHBIX TaHHBIX.

1.4 K axtam o0s3aTensaeny k HCTIOTHEHHIO B
3aIHTHl HEQOPMAIIHA, 3 TakKe [IPHHSITELIE Ha

VIPEAICHHS.

15 H‘HQT‘OHMEE HOID}K&‘HHE O 3amure ICPCOHATBHBIX JaHHBIX
H BCeE paﬁDTHKKH JOJDKHBI OBITH IIHCBMEHHO TMI0O[ pPoOCIuch

3aBCAVIONIAM VUDeKICHHEM,
O3HAKOM.ICHEI C HAM.

[

YAPCKIACHAH OTHOCITCS 38KOHOAATEILCTRO PD B chepe
€TI0 OCHOBAHHH JIOKAIbHBIEC HOPMATHBHBIE AKTHI

[OMKHO OBITH MOMIHCAHO

2.T1IOHATHE U COCTAB IIEPCOHAJIBHBIX JIAHHBIX
2.1.1Ton mepconaThHENME JaHHENMET pabOTHHKOB MOHEMaeTCs HHOOPMaIH, HeoOXoquMas paboToaareo

B CBY3H C TPYNOBBIMH OTHONICHHAMH H KACAIOMIAsCS KOHKPETHOTO pabOTHHKA, a TAKKE CBEIEHHS O
dakTax, coOsITHIX U OOCTOATENLCTRAX JKH3HA PaboTHHKa, M03BONSIOMIHE HACHTUQHUIUPOBATE €ro

JITAYHOCTE.

2.2.CocTaB mepcoHaTbHEIX J@HHBIX pabOTHHKA:

- aHKeTa;
-aBTOOHOTrpadus;

- 00pazoBanue;

- CBEJICHHS O TPYZIOBOM H 00IIEM CTaxe;

- CBEZICHHS O MPEABITYINEM MecTe padoTHI;
- CBEZICHHS O COCTaBE CEMbH;




- [I4CIIOPTHEIE AHHEIE!

- CBCIACHHSA O BOMHCKOM YHCTE;

- CBEICHHA 0 3apadOTHOH I1ate COTpyIHHKA;

- CBCZICHHSA O CONHAIBHEIX JIbr0Tax;

- COCHHATBHOCTE;

- 3aHAMaeMas TOKHOCTE:

- PasMep 3apaboTHOM MmIaTer;

- HAlIM9HE CyIUMOCTEH;

- aJIpeC MeCTa KUTEILCTBRA,

- IOMaIHuH Teredon;

- COICpXaHHE TPYIOBOIO JOTOBOPA;

- COACpKaHme IeKIapaniy, I01aBaeMOH B HATOTOBYIO HUHCIEKITHIO;

- HOZ'THHHHKH H KOIHH IIPHKA30B 110 IHIHOMY CO CTaBy;

- JIHYHBIC Je1a U TPYIOBBIE KHHKKH COTPYIHHKOB;

OCHOBaHHS K IPHKA3aM [0 THIHOMY COCTABY;

- Ac71a, COIepxRaNIHe MaTepHaIkl [0 MOBBINECHHIO KBaTH(DUKAIMY ¥ IEPEIIOrOTOBKE
COTPYIHHKOB, HX aTTECTAIHH, CIyKEOHBIM paccienoBaHuaM;

- KOIIHH OTHCTOB, HANPAB/IAEMBIE B OPIaHbl CTATHCTHKH,

- KOIIHH IOKYMEHTOB 00 00pa3oBanuu;

- PE3YIIBTATEI MEIMIMHCKOTO 00CIEI0BAHAS HA IIPEAMET TOTHOCTH K OCYMICCTBIEHHUIO TPYIOBBIX
0043aHHOCTEH;

- Gotorpadm u wHEIe cBeneHHs, OTHOCAIIHECS K ICPCOHANBHBIM JaHHBIM PabOTHHKA,

- PCKOMCHIAllHH, XapaKTEPHCTHKH H T.II.

2.3. YKasaHHBIe B 11.2.2. CBeICHHS ABITIOTCS KOHQHUIECHIHATBHBIMA U HE [T0/IEKAT pasriameHuo
HHATC KaK 10 OCHOBAHHAM, NPETYCMOTPEHHBIM 3aKOHOIATEIbCTBOM PD. Pexwum 3amurer
[ICPCOHATIBHBIX TaHHBIX MOXKET OBITh CHAT IO HCTEUCHHH 75 JIeT, eciiv OOJIBIIUE CPOK He
HPEAYCMOTPEH 3aKOHOAATEIbCTBOM HITH COTTALIEHIEM C PabOTHUKOM.

3. OBA3AHHOCTH PABOTOATEJIS

3.1. B nensx ucnonHenns Tpebosanmit 3aKOHOMaTe bCTBa PO mpu 06paboTke mepcoHanbHEIX
A2HHBIX, BCE PaOOTHHKH YIPEKICHHS 10 TKHB HCIOTHITE YCTaHOBIICHHBIN IOPSIOK PabOTEI:
3.1.1. PaGota ¢ mepcoHAThHEIME qaHHEMA PabOTHHKOB J0/IKHE He HAPYIIATE TpeboBaHuU i
3aKOHOIAaTeIbCTBa PO 1 T0KaTBHBIX HOPMATHBHBIX AKTOB OpraHH3alHy, U JOIDKHA OBITH
HCTIOCPEICTBCHHO CBSI3aHA C OCYMIECTBICHUEM UMH CBOHX TPYAOBBIX (DYHKIIHIA.

3.1.2. IIpu cbope u 0bpadoTke [ICPCOHATHHBIX NaHHBIX pabOTHHKA paboTOLATENb HOIIKEH
pyrosoacTeosatees Konctutynueii PO, Tpynossm konexcom PO u HHBIMH (pe/iepaibHbIMU
3aKOHaMH.

3.1.3. Tlepconanbasie nanuble PabOTHHKOB 10KHEL GEITE IIOTY4EHbI TOJIBKO HEMOCPEICTBEHHO ¥
Hero. Ecim 1714 06paboTke ero nanusx Him ux TIOTYYCHUS IPUBIIEKACTCS] TPETBHY JINIIA, TO
PaDOTHHK 10TKEH 1aTh NPeABAPHTENBHOE THCHMEHHOE coriacue Ha 370. OTHOBPEMEHHO
PabOTHHK JOMKEH OBITH YBEIOMIICH O IIETIX cbopa HHpOpMaIHY, HCTOTHIKAX ee [IOJIy4YEeHUs, a
TAKAE O MIOCTEACTBAAX OTKA3a OT HPEeIOCTABIECHHS THCEMEHHOTO COrTACHS Ha cbop
HHQOPMAIIHH. .

3.1.4. TlepcoHatcHble naHHBIE DAaGOTHHKA O ero IIOTTUTHYCCKUX, PEIUTHO3HBIX W HHBIX
YOSKICHHAX. 4YaCTHOH XM3HH, a TaKke WieHCTBE B OOIMECTBEHHBIX W IPO(COIO3HBIX
OPTanM3alliiIX HE IOTeKaT cOOpY yupekIeHHeM, ecIH WHOe He IIPELYCMOTPEHO
3aKOHOIaTeTbCTBOM.

3.1.5. 3amuTa NepCOHANBHBIX aHHBIX paGOTHHKA IO/KHA 00eCeYnBaThCs MOMHOCTRIO 3@ CUET
paboTomares.

3.1.6. Yupexsenne 06513aH0 Ipy IpHeMe Ha paboTy, a TaxKe MpHU TOOBIX U3MEHEHUSX [IpaBUJI
PabOTEI C IEPCOHANBHEIMHU JAHHBIMHT THCEMEHHO 3HAKOMHTE C HEMH BCeX PabOTHHUKOB
VUpCKICHHS.

3.1.7. YapexaeHHe He HMeeT TpaBO IPHHYXNaTh Pa0OTHHKOB K OTKA3y OT CBOHX IIpaB Ha 3aLIATY
NIEPCOHANBHLIX JAHHEIX,




+. ObA3AHHOCTH PABOTHHKA

Pabornux obs3an:

4.1.Ilepenars pabotonaremo see [IEPCOHATBHEIE IAHHEIC, YKA3aHHEIE B COOTBETCTBYIOLIHX
IOKYMEHTAaX.

4.2.B yCcTaHOBIICHHEIH TpaBHIaMH CPOK co00MmaTh paboTONATEITIO 06 H3MEHE CBOMX
NIEPCOHANBHBIX JaHHEIX.

5. IPABA PABOTHHKA

Pabotauk mmeer npago:

5.1. Ha npocMoTp nepconansmoi HHOOpPMaLHH, UMeroIecs K paboTonareiro.

5.2. Ha cBoboxubI GecrnaTHb 1 HCOTPAHUHYCHHEIN IOCTYH K CBOUM MEPCOHATHHBIM JaHHBIM, B
TOM HHCIC IPAaBO Ha MOJIy4YeHHE HOATBEPKIAIONIHX AOKYMCHTOB B BH/JIE€ CIIPABOK, KOTTHI HIIN B
BHZE HHOTO JpYroro 0QUMHaibHOTO JOKYMEHTA.

5.3. Ha mocTyn x MeInumunCcKaM TaHHEBM ¢ IIOMOTIBIO METUITHHCKOTO CIIEIHATACTA [T CBOEMY
BEIOODY.

5.4. TpeOoBaTE BHECTH H3MEHEHHS HIIH YHAIHTE NEPCOHATIBHYIO HH(OPMAIIHIO, [OJIYYEHHYIO
paboTonarenem B HapymeHue HACTOAMMX TIpaBUIl. I3MeHeHNs BHOCSTCS HA OCHOBAHMM
ITHCHbMCHHOTO 3a9BJICHAS PaOOTHHKA.

5.5. lloTpe6oBats 0T paBoTONaTe T HIBECTHTE BCCX JTHII, paHEE IOJYUHUBIINX 110 BUHE
padoTogaTeNst HeMOIHbIE HiIH HCBCPHBIC NICPCOHANBHbIE JaHHEIE O PAGOTHHKE.

5.6. O6xanoBars B cyneOHOM IOpsiIKe O0BIE HETIPABOMEPHEIE NEHCTRHS HIIH OesnelicTue
pabdoTonaTens npu 06paboTke U 3amuETe LICPCOHANIBHBIX NaHHBIX pabOTHHKA.

6. CbOP, OBPABOTKA U XPAHEHUE HEPCOHAJIBHBIX JAHHBIX

6.1. OBpaboTKa MepCOHATEHBIX TAHHELX pabOoTHHKA - 3TO MOTyYeHHE UHQOPMAIIUHU U3
PasiIi9HbIX HCTOYHHKOB, €€ XpaHeHHe, 06paboTka, a Takxe To6oe APYTO€ UCIOJB30BAHKE,
6.2. IlepconaTeHsle nanHBIe Ipe10CTARILIOTCS CaMKM PaOOTHHKOM ITYTEM 3aOIHEHNS aHKETh]
YCTaHOBICHHOH Qopmel. PaboTomarens o6s3an IIPH ¥X ITOTYYCHHH IPOBEPUTH 3asSBIICHHbIC
A@HHBIC [IDCABSBICHHBIM IOATBEPKIAOITHM JOKYMEHTAM.

6.2.1. AHKeTa COIEPKHUT BOIIPOCHI O [ICPCOHAIBHBIX NaHHBIX pabOTHHKA.

6.2.2. AHKETa J0KHA OBITH 330 HEHA PabOTHHKOM ITH4HO. BCe T0JIS AaHKETHI TODKHE GITh
3aII0IHCHBL, 2 IDH OTCYTCTBHH HH(QOPMAIIHHE B COOTBETCTBYIOMIEH IT0JIE JOIKEH CTABUTHCS
npouepx. COKpailenus NpH 3aM0THEHHH AHKETEHL He AOIYCKArOTCS, TAKIKE KaK ¥ UCIIPABIICHUS U
3a9CpKEBanns. B 3T0M cTyuae paboTHHK 00933H 3a0HMTE aHKETY 3aHOBO.

6.2.3. AHkKeTa paboTHHKA XPaHHUTCA B IMYHOM J€JIe ¥ OTBETCTBEHHOTO THIa paboTomaress
BMECTE C IIPSA0CTaBICHHBIME JOKYMEHTAMH.

- Jlugroe 1e10 pabotHuka 0QOpPMISETCS TOCTE BCTYILICHHS TPYIOBOI'O Or0BOPA B CHITY.
5. Jlu9HOe Je10 XPaHHTCS B MAMKAX «Ie70% YCTaHOBIICHHOTO 00pasua, Ha KOTopoi
(@3BIBAIOTCA HOMEp aena 1 ©.M.0. paboTHuka.

.2.6. JIngrOe meno BKmOUaeT IBETHYIO hoTorpaduio pabotauka 3 Ha 4 o,

-2.7. Bee noxymenTH IHYIHOIO gena XPaHATCSH CTPOTO B XPOHOJIOTHYECKOM HOPSIIKE, ¢
HPOCTABIICHHEM JaThl HX NOIYYEHHS, 4 TAKXKe HyMEpaIiy.

6.2.8. JImuHOe Ae710 MoCTe Mpekpamen s TPYZ0BOTO TOTOBOPA € COTPYTHUKOM IEPENACTCS B
APXHB. H XPaHHTCS YCTAHOBICHHBIE 3aKOHOIATETbCTBOM CPOKH.
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7. MEPEJAYA HEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu ocymecTBaenun nepenaun TEPCOHATBHBIX JaHHBIX PAOOTHHKOB TPETHHM JIHI[AM
paboToxarents 06s3an:

- He Co00IaTks mepconansHele NaHHbe Ge3 HOJTYHCHHOTO THCEMEHHOTO COTJIachs paGOTHHUKA,
KPOME CIIyHaeB, KOT/a TaKue 00A3aHHOCTH YCTAHOBICHEI 3aKOHOIATEIbCTBOM;

- HC IICpe/1aBaTh NIEPCOHATIBHbIEC TaHHEIC PAGOTHYKA [T HCIOIb30BAHMS B KOMMEPYECKHUX MENIIX;
- TpeDOBATh OT TPETHUX JTHI[ COBIIONCHHS TIPAaBUIT PAOOTHI C IEPCOHATBHBIME TaHHBIMH, 2 TAKKE
[IPCAIOCTAB/ICHHUSA TUCEMEHHOTO HOATBEPKACHHAS HCIIOTb30BAHMS [IEPCOHAJILHBIX JaHHBIX B
TNOPAIKE, IPEAYCMOTPCHHBIX HACTOSIIHM TOJOKECHHEM 0 3alIHUTE IEPCOHAIBHBIX JJAHHDIX;

- AaBaTh 10CTYN K MEPCOHATBHEIM TAHHBIM TOIBKO JIHHaM, HEMCIOIIHM COOTBETCTBYIOMHH I0MYCK
H HCTIOMB3VIONINX HX TOJBKO 115 BBIIOTHCHHS KOHKPETHBIX [I0JHOMOYHII;




~ T HCTPEOOBATh HH(POPMAIHIO 0 COCTOAHHH 310POBBS paGoTHHKa, 3a HCKITIOYCHUEM JJAHHBIX,
KOTOPBIC MOTYT IOBIHATE Ha HCMONHEHHE PabOTHHKOM CBOMX TPYZROBBIX 00s13aHHOCTEIH,

8. 1OCTVYII K HEPC OHAJILHBIM JAAHHBIM CO TPYIHUKA

8.1. BEyTpernwii J0CTYT (HCTIOI630BaHAe HHOOPMAaIuy paboTHRKaMH YIPCKICHHS).
IIpaBo moctyna x TICPCOHANBHEIM NaHHBIM PaGOTHAKA HMEIOT:

- 3aBCAYIONHH yupeKIeHHe;

- caM paboTHHK.

8.2. Buemmwmit nocryn (rocymapcTBenHbIe CTPYKTYDBHI).

Ilepconansurre nanmse PabOTHHKOB MoryT HIPENOCTABISATLCA TOMBKO 110 3ampocy
KOMIIETCHTHBIX OPraHOB, HMEIOIIHX COOTBETCTBYIOIIHUE ITOTHOMOYHS:

- Penepanbras Hatorosayg ciyx0a;

- IPaBOOXPaHHTETEHBIE OPraHsL;

- OpraHbl CTATHCTHKH;

- OIOpO KpeanTHEX HCTOPHIi;

- BOCHKOMATEI;

- OPTaHEl COUHATEHOTO CTPAXOBAHHUS

- ICHCHOHHEIE hOHIEL;

- IOApa3neiIeHAA MYHHIHATIAILHEIX OPTraHOB yNpaBIeHHUS.

8.3. JlpyrHe oprammsammu (Tpethu mmIa).

Ceexenns o padorruke (B TOM "HCIE, YBOMEHHOM M3 AAHHBIX apXHUBa) IPELOCTABILIOTCS
TPCTHHM TTHIaM Ha OCHOBAHHH MHCHMEHHOTO 3asBIICHUS CaMOT0 PabOTHHKA.

8.4. PoxcTReHAwKY 1 wieHE comed,

Ilepconanensie nannee PabOTHHKA MPe0CTaBITIOTCS POACTBEHHUKAM HJIM WIEHAM €I'0 CeMbH
TOIBKO C MHCBMEHHOTO paspermeHus paboTHHKa.

9. 3AIIIUTA MEPCOHAJIBLHBIX JAHHBIX PABOTHHUKOB

9.1. B pamKkax peamusammu HYHKTOB HacTosmero [Tonoxerns o 3amure [I€PCOHAJIBHEIX JaHHBIX
PabOTHHKOB, 3aBeTyIONIHiT YAPEKICHUS H3ACT IIPUKA3 O HA3HAYCHHH Inna, OTBETCTBEHHOIO 33
COOIIFOAeHHE OPSIKA PaGOTHI ¢ [ICPCOHATBHPIME TaHHBIMH PAGOTHHKOB, Ha KOTOPOM JIeXKAT Bce
0053aHHOCTH 110 00ecHedenuo KOHQHICHIIHATEHOCTH TIOJIYY€HHEIX JaHHLIX, a TAK)Ke
OprasHu3anyuua paﬁmm C HHMH.

9.2. Iloctynaromue 3anpock: ot TPETBHX JIHIl HA IIPEI0CTABICHHE TIePCOHATBHOMN HHQOpMaLUK
0 padOTHHKE JODKHEI BH3HPOBAThCS FOPHAHYECKOH CIIYKOO0H ¢ PE30IIONIHEN O BO3MOXHOCTH
OTBETa H NOJHOTE NPEIOCTABILEMO HHOOPMAaLHH.

9.3. Ilepenaga wadopmarun TIPOHCXOHUT TOJIBKO B IHCHMEHHOM BHC. 3ampoc 10/KeH GbITh
CACIaH B THCEMCHHOM BHIE C yKa3aHHEM Beex PCKBH3HTOB JIHIa, 3alpalliBaoero
HHGOpMamiio. OTBeT 10TKeH GBITH CHCTaH Ha (QUPMEHHOM OTaHKE KOMIAHHH X OTIIPaBJICH
THOO KyphepcKoil cyxG6oit, 1u60 3aKa3HBIM MHCHMOM,

9.4. Bee moayuennsie TICPCOHATBHBIE TaHHbIE JODKHBI XPAHUTLCS B MECTE, HCKIIIOYAOLIeM
HCCAHKIHOHHPOBAHHBIX JOCTYII TPETHHX JIHIL.

9.5. DIeKTPOHHEIE HOCHTEIH HHQOPMAIHH, TOIKHBI GBITH SaIHUINEHBI KPUIITOTPadhUYeCKIMH
CPEACTBaMH 3aIHTE HHGOPMANHH.

10. OTBETCTBEHHOCTD 3A PA3T JAHIEHUE MHO®OPMAILIMHA, CBSI3AHHOI C
HEPCOHAJIbHBIMU JAHHBIMH PABOTHUKA

10.1. JIuna, npH3HanHEe BHHOBHBIMH B HapyIICHUH TI0JIOKEHHH HACTOAIIEr0 [ 10M0XKEeHHS O
3allliTe ICPCOHATBHBIX JaHHBIX PAOOTHHKOM [IPHUBIICKAIOTCA K NUCLHILTMHAPHOIL,
dIMUHHCTPATHBHOM, IPaXIaHCKO-IIPaBOBOMH 1 YTOJIOBHOH OTBETCTBEHHOCTH, B IIOPS/IKE,
IPENYCMOTPEHHOM JOKAIBHBIMA 3aKOHOAATENBCTEOM PD i JIOKaJIbHBEIMU HOPMATUBHBIMH
aKTaMH.




